GARDEN HIGH SCHOOL
318 Prantik Pally, Rajdanga, Kolkata 700 107

UNDERTAKING BY GUARDIANS REGARDING SCHOOL TRANSPORT
1.
Monthly bus fee payable for the scheduled route/routes will be notified by the School authorities from time to time.
2.
The bus fee is payable for all the 12 months of a year directly to the agency/contractor.
3.
The amount is payable on a quarterly basis through NACH (National Automated Clearing House).  Classes X and XII pupils availing of school transport will have to pay fees for the entire academic year even if he/she stops availing of such service before the end of the academic year.
4.
A Late Fee of `200/- will be charged if fee is paid after the due date.
5.
A charge of `500/- will be payable if NACH mandate given is not honoured on the due date.
6.
Pupil will be dropped only at the predetermined alighting point.
7.
A guardian cannot personally collect a pupil availing of school transport except in an emergency.  In such a case, a request should be made in writing to the Principal to permit the guardian concerned to personally collect his/her ward from the School by 9.00 a.m. on the concerned day.  However, no pupil will be handed over to an escort unless the relevant ID Card is produced.
8.
Badges will be given to Nursery I to Class II pupils availing of school transport for the purpose of identification.  Guardians must make sure that their wards wear bus badges while travelling by school transport and attending school.
9. 
Any loss of a bus badge should be reported to the School Office immediately and a new one obtained on payment of `50/- (Rupees fifty only).
10.
For Nursery I pupils, smaller vehicles are used, boarding and alighting points will be fixed accordingly.  However, from Nursery II onwards, boarding and alighting points will be fixed according to the route followed by the concerned bus and need not necessarily be the location/point desired by the guardian or the route followed by the smaller vehicles. 
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11.
Pupils must not throw objects of any kind at the School bus or out of the windows of the bus.  They must not put their hands or heads out of the windows of a bus.
12.
The scheduled boarding time is available with the Transport-in-Charge at the School Office.

13.
The buses will not wait for latecomers.
14.
Pupil(s) should be at the boarding point at least five minutes before the scheduled boarding time.
15.
A guardian will be required to compensate for any damage or loss caused by a pupil while availing of the School bus.

16.
The School shall not be responsible if a pupil suffers any injury by disregarding these instructions.
17.
The School reserves the right to introduce new routes or modify the existing ones.

18.
I/We understand that after classes are over for the day, children take a considerable time in coming down and boarding their respective vehicles.  No vehicle can, therefore, begin its return trip immediately after the School is over.  We/I also understand that during the monsoon season, buses may take even longer time to leave the School premises.

I/We have read and understood the above terms & conditions for availing of school transport and will abide by the same.



__________________________
Date: _____________           
   
 Signature of Guardian / Parent
Date: ________________

The Principal

Garden High School

318 Prantik Pally

Kolkata 700 107

Madam,
I give below the details of my ward for the purpose of availing of School transport:
Name: …………………………………………………………………………..……..…………..……

Class: ………… Sec: ………. ID No: …………………. Phone (Res.): …..…….........................
Residential Address: …………………….…………………………….……………………….…..…
Father’s Name: …………………….…………….…...…..  Mobile: ……………..……….…………
Mother’s Name: …………………….…………….…...….  Mobile: ……………..………….………
Desired Route No (Refer to the Route Details attached): …………………………..…..………

Desired boarding point (Refer to the Route Details attached): …………………………....……
Desired alighting point: …………………………………………………………………….….………

I have read and understood the Terms & Conditions for availing of School Transport Service and will abide by the same.  

Yours faithfully,

Guardian / Parent
